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POLIgv FOR EFFEC_TINC SNNUAI GENERAL TRAN$FER-zoos AI{D BEyoND ANDSUBSEQUENT PosrING AI.ID TRAI.ISFER rN ccrr(ccA),KocHr REGToN-IN cnouf n'(Non Gazetted), GROUP 'C'AI{D GROUP ,Di OFI.-ICIALS "

I.O PRELUDE

1.1 
^ 

A t1ar1$er.po[gY is;required-to ensure fairness and transparency in the process of
transfer of officials. The m6cro goal of the process of transfer i,itt U. the attainment of
organizational goals lvhich includes achieving Action Plan targets. A local transfer policy is to
be formulated in accordance with the instructions issued by thi CBDT. In respect Gioup'C and
D Instruction in F.No A-zzot5lrz/8g-Ad.\4l dated 8th F'eb rcgr forms the basic document.

t.2 The transfer policy is formulated after lhe draft provisions are circulated. Some were
accepted and some were not accepted due to administrative needs. Certain *oaiii.ulions were
made in deference to ,views of Staff Associations and the po)icy is finalized by CCIT(CCA)
accordingly

1.3 While effecting Annual General Transfer options wil b; obtained from the officials
megting the following criteria'which will be the zone of consideration for effectinq transfers.
This will.be. Group 'B (Non;Gazetted)', 'C' &'D' officiais who wili be completing 5 y[urr of stay
in a partic,lar station as on 3oth June of relevant Financial year.

t.4 , 'fo ensrtre tran-sparency 
-an-d 

fairness, certain additional conditions in implemefiing
the tlansfer of al] officials including those covered in par.a 1.3 are included,'taking th!
.requirements of adnrinistration and employees, into consideration. This is on accou-nt of
changed social rnilieu vis-d-vis time of issue of instructions referred ln paragraph r.r and
ciranges in legal and administrative framework over the jast several years. 
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1.5 Administration will attempt to issue Annual General Transfer in April of every year.

2.o POI,ICY.

2.1 This policy is on postings of pubiic servants to whom public service is forernost" Their
setvice is required to meet administrative.requirements and officials will be posted in such a
manner so tirat this objective is met. Coupled with this, requests for posting from officials to a
place of ciroice wiil be considered at the time of Annual Generaj Transfers ind also at time the
of promotion wirich will be decided on merits and in accorclance rvith stipulations made in this
policy.

2.2 COTINTING OF YEARS: Annual General Transfer will be effected after counting
number of years in the manner determined as below

A Year means Financial Year.

.8. Posting for more than 9 months in a Finaneial Year wili be counted as a Financial year.
C. ,Wirere a person who has been trans-ferred prior to rst of July and joins a new place of duty

on or afrer. rst of July and such delay is attributable to (i) official nominated for training
prior to orders of transfer or (ii) delayed relieving of official is due to other official work foi
which prior permission of CCIT(CCA) is taken, the extra time taken to join the new post
(subject to a maximum of 3o days) alopg with joining time shall be treated as on duty in the
nerv-place-if (A)-no leave(except casual leave) is taken during the extended period ana (n)
the date of relief specified in the transfer order clruhes with the period of extia duty.D' Year for the- purpose of ciauses 2.6,4 and 2.7.4 will count from r't of April of the year in
whicir transfer is considered.
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\.2.3 POSI'ING ON PROMOTIONANDTRAI.{SFER 

\"
2'3'l' On promotion officials will normally be transferred to a new station, However, if a 

\\-:\a

vacancy in the grade/cadre, to.which-the person has been pro*oi.a, ir'uulnuur. at the i;;srarior, he nrzrv be ad;1s-te!/posted.agiinst the vacancy,.; i;;'ii possiute, subject ro.)ontullstratlve constraints and exigencies of service,

r'g'2 Uniess othcrwise lequired, the main criteria for inter place transfer will be station
se niority.

2.4 IMPROYINGWORKSKILLS

2,4,1. Effort n'ill bc made.ro give opportunity to officials in different areas of work, to the
extent administrativeiy feasible.

2.5 TRANSFER BASED ON ADMINISTRATIVE BASIS

2.5.r Ail conditions figuring_.in this transfer policy n:ay be.waived to select persons to be
posted (a) in Investigation Wing on specific recommendation of DGIT(Inv.) ii the rank of
'l'l'l(to be aftached to ADIT/DDIT) and (b) three ITIs(for Vigilance, publii Relations and
Service Litigation work) and two Group-B(Non Gazetted)iGroJp C officials (both grades put
together) for Confidential Section at Headquarlers of CCIT(CCA),

r.5.a. .Transfe-r.of a person to any other place at any tirne will be made on (a) administrative
grounds would be niade on the basis of reasoned reports or presence of. piima facie valid
cornplaints and (b) on administrative.needs. 

_

2,6 POSTING IN SPECLAL CIRCUMSTANCES AND CoMPASSIoNATE CASES

2.6.r' As far.as possible husband and wife will be posted in the same station in a case where
both are working. Where both husband and wife are working in the IT Depa*ment, effort
would Lre made to ensure that the total number of such personi would not exieed one third of
the sanctioned strength in that place ..

2.6.2 Those officials with children going to be in Class X and class XII in Financial year for
rvhich Annual General I'ransfer is made will be retained to the place of study of chiid en
l''rtltlest.

r.6.3. 'lhe gerteral r:cnditions rnay be waivecl for posting in cases of extreme hardsliip, being
cases where the ofllcial himself or his spouse or children is suffering from'serioui
disease/disabiliry. 'l'he decision as to whether a particular case deserves to be Ireated as one of'e.\treme hardship', will be taken by the CCIT(CCA) for placing before Placement Committee
and the decision of the Conrmittee shall be final. For invoking the clause, a declaration is
sufllcient in transfer application. The administration wil! ordinarily repose faith on these
declarations but in select cases may direct officials to produce documentary evidence.

2.6.4 Effbru will be rnade to post officials having less than 2 years to retire to their place of
clroice oo request at the discretion of plaeemeint committee.and subject to point 2.2.4 b).

r.6.5 .The provisions of.clauses r.O., to a.i.a will be subject to availability of vacancies and
adnrinistrative exigencids.

2.6.6 Ofllcial(s), if any, who file false declaration to gain benefits of paragraphs 2.6.r to 2.6.3
Inuy attract attenclaitt consequences, if detected. These consequences will include in addition
to normal provigions (a) not considering his application for a period offive years from the end
of the year in rvhich such declarations are received by Head of Office and (b) transferring him
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out of the place, if orders has been passed, at the earliest available opportunity. These will be

.uiri.a ouiaftei aifording tlie officiil concerned reasonable opportunity ofbeing heard'

2.7 OTHERS ,

z.Z,L. Two prilcipal office beareis (?resident/Secretary/Treasurer) of reco-gnize.d Association

*"Ja be retaineclf portud at the headquarters of Association/Federation in Kochi'

2.7.2 All transfers and postings will be made treating Mattanchery, Aluva, Kakkanad ancl

Ernakulam as one station

D.V.3 (a) While considering a request for transfer iiom Tiruvalla to Kottayam, request from a

il..jo,., po.t.a ot ptu.ei at"any station other than Tiruvalla will take precedence over the

request of person *oi[ing ut iiryralla in re]atively desewing cases. This provision applies vice

versa also

(b) While considering a request for transfer from Thrissur to Guruvayurr request fro.m

o p.rron port.A ut pil; .i iny itation other than Thrissur will take precedence over the

,.qu.rt of p.rron working at Thrissur in reiatively deserving cases. This provision applies vice

i}versa alEo

2,2.4 (a) Except in proven extieme cases, officials having joined q ne\tplace on promotion

oioi.1 n.* uppointrrr.nt or on inter-state transfer will not be transt'erred out of the place-on

iequest witliin , y.or. The decision as to rvhetirer a particular case falls in the specified

category in this regat'd rvili be taken by CCIT(CCA)

(b) Oftlcials rr,ho liad applied for ancl obtainecl transfer to a particular place will not be

tr.ansferre..l cn request out oithe place rt'itliin 2 years except under clause z'6.3 in proven

extreme cases

z.Z.S Tlre piacernent committee will post officials covered in clauses 2'63, 2.5.t, 2.6.4 and

i.'2.1 nrst ancl thereafter decision on remaining'cases wiil be taken,

2.2.6 Normally the total continuous stay of offibials covered in this policy at a station, put

i.i.1f..r i" ull ,int r, shall be rB years foi Group B (non Gazetted) officials and Income Tax

lnspectors, ,s y.n6 fo.-Ciorp C offictals and g6 years for Group D officialsrnotwithstanding

iii. **t.,-r.ioni ind exemptioni from transfer granted to them on personal request'

3.o POWtil{'l"O REL{X AND REMOVE DIFFICULTIES

3.1 If a'y clifficulty arises in giving effect to the plovisions of this policy, the CCIT(CCA)

iiuy turi. su.1, o..isions not incorListeirt with the provisions of this policy as may be necessary

or expeclient for rem<lval of ttre diftlcuity'

g.z Such decisidns as spelt in.paragraph 3.: shall include (a) one where there is conflict

irnongri different p}"iiir'"r in ttie piticy while considering a.specific 95e, h9 mav take a

cjecision invoking oli. oi*ir provisions, (b) rectification of.nrlstakes and (c) to effect marginai

..f **uliorr. The ieeision of iclT(cCA) in this regard shall be final

x

"*"*"'#-Dy. Conrmissioner of inconre fax(HQX4dm./Vig').
l-oi Chief Commissic,ner of Inconre Tax (CCA),Kochi

Dated: 3t.3.2ooq


